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Grambling State University is a comprehensive, historically-black, public institution that offers a broad 
spectrum of undergraduate and graduate programs of study. Through its undergraduate major courses of 
study, which are undergirded by a traditional liberal arts program, and through its graduate school, 
which has a decidedly professional focus, the University embraces its founding principle of educational 
opportunity. With a commitment to the education of minorities in American society, the University 
seeks to reflect in all of its programs the diversity present in the world. The University advances the 
study and preservation of African American history, art, and culture. 

Grambling State University is a community of learners who strive for excellence in their pursuit of 
knowledge and who seek to contribute to their respective major academic disciplines. The University 
prepares its graduates to compete and succeed in careers related to its programs of study, to contribute to 
the advancement of knowledge, and to lead productive lives as informed citizens in a democratic 
society. The University provides its students a living and learning environment which nurtures their 
development for leadership in academics, athletics, campus governance, and in their future pursuits. The 
University affords each student the opportunity to pursue any program of study provided that the student 
makes reasonable progress and demonstrates that progress in standard ways. Grambling fosters in its 
students a commitment to service and to the improvement in the quality of life for all persons. 

The University expects that all persons who matriculate and who are employed at Grambling will reflect 
through their study and work that the University is indeed a place where all persons are valued, “where 
everybody is somebody.” 

(revised 10/06) 
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Grambling State University adheres to a policy of compliance with the Family Educational Rights and 
Privacy Act. Therefore, it is the policy of the University to: 
 

• Permit students (and eligible parents) to inspect and review their educational records within 45 
days of the day the University receives a request for access.  

• Students should submit to the registrar, dean, head of the academic department, or other 
appropriate official, written requests which identify the record(s) they wish to inspect. The 
University official will make arrangements for access and notify the student of the time and place 
where the records may be inspected. If the records are not maintained by the University official to 
whom the request was submitted, that official shall advise the student of the correct official to 
whom the request should be addressed.  

• Limit disclosure to others of personally identifiable information from education records without 
student’s prior written consent, except to the extent that FERPA authorizes disclosure without 
consent.  

• One exception which permits disclosure without consent is disclosure to school officials with 
legitimate educational interest. A school official is a person employed by the University in an 
administrative, supervisory, academic or research, or support staff position (including law 
enforcement unit personnel and health staff); a person or company with whom the University has 
contracted (such as an attorney, auditor, or collection agent); a person serving on the Board of 
Trustees; or a student serving on an official committee, such as a disciplinary or grievance 
committee, or assisting another school official in performing his or her tasks. A school official 
has a legitimate educational interest if the official needs to review an education record in order to 
fulfill his or her professional responsibility.  

• Upon request, the University may disclose education records without consent to officials of 
another school in which a student seeks or intends to enroll.  

• Students may ask the University to amend a record that they believe is inaccurate or misleading. 
They should write the University official responsible for the record, clearly identify the part of the 
record they want changed, and specify why it is inaccurate or misleading. If the University 
decides not to amend the record as requested by the student, the University will notify the student 
of the decision and advise the student of his or her right to a hearing regarding the request for 
amendment. Additional information regarding the hearing procedure will be provided to the 
student when notified of the right to a hearing.  

• The right to file with the U. S. Department of Education a complaint concerning alleged failures 
by the University to comply with the requirements of FERPA. The name and address of the office 
that administers FERPA is:  

Family Policy Compliance Office 
U. S. Department of Education 
400 Maryland Avenue, SW 
Washington, DC 20202-4605 
 

The right to obtain a copy of the University's student records policy. This policy can be obtained from the 
Registrar's Office.  
 
DIRECTORY INFORMATION AS DEFINED BY THE PRIVACY ACT OF 1974: 
Student name, address, telephone number, degrees, awards/honors and date received, dates of attendance, 
full or part-time status, date and place of birth, classification, photographs, major field of study, 
participation in officially recognized activities and sports, weight and height of members of athletic 
teams, most recent previous educational agency or institution attended by the student, and email addresses 
may be released by the University without prior consent of the student. Nevertheless, this information can 
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only be released by the Registrar's Office. A student may request in writing to the registrar that directory 
information not be released.  
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Academic Regulations 
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Student Responsibility 
All college and universities establish certain requirements that must be met before a degree is granted.  
These requirements concern courses, majors, grade point average, residence requirements and other 
requirements with which the student must comply.  Advisors, departments heads and academic deans will 
advise a student on how to meet these requirements, but the student is responsible for fulfilling them.  
Upon completion of the required course work, authorized personnel of the university will determine if the 
student is eligible to receive degree.  If the requirements have not been met, the degree will be withheld 
until obligations have been fulfilled.  It is important for each student to become acquainted with the 
degree requirements and to remain informed. 
 
Student Load 
Undergraduate students are classified full-time if they schedule twelve (12) or more semester hours for 
credit.  However, a normal load is sixteen (16) hours but not more than twenty-one (21) hours provided 
that the student has a cumulative grade point average of at least 3.00 and the written approval of the 
appropriate college dean. 

Six (6) semester hours constitutes full-time status for a summer session.  A student may take in excess of 
six (6) hours per summer session, but not more than nine (9) hours provided that the student has the 
written approval of the appropriate college dean. 

Students enrolled concurrently at Grambling State University and another college or university may 
receive credit for no more than the maximum allowable Grambling State University load for any given 
semester or summer term. 
 
Attendance 
At Grambling State University class attendance is regarded as an obligation as well as a privilege.  
Students should attend all classes regularly and punctually.  Failure to do so may jeopardize a student’s 
scholastic standing and lead to immediate suspension from the University.   

Faculty members are required to state in writing and explain to the students their expectations in regard to 
class attendance, prior to the close of the drop and add period.  Instructors must keep accurate and 
permanent records in support of the grades assigned.  Permanent records are subject to inspection by 
appropriate college or University officials. 

Excused Absence(s) 
Within three (3) days of the student’s return to the University from an absence, the student who desires an 
excused absence must submit verification or documentation supporting the reason for the absence to the 
Counseling Center.  The Director of the Counseling Center will give the student an approved excused 
absence form to be shared with the student’s instructors provided the documentation presented can be 
verified.  Acceptable documentation includes those affidavits provided by doctors, lawyers, and other 
officials when appropriate.  At the discretion of the respective instructors, documents may be reviewed 
for a decision.  
Note:  Official documents must be submitted to substantiate any request for an excused absence 
lasting longer than one week. 
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Unexcused Absence(s) 
Freshmen and Sophomores:  After receiving three (3) unexcused absences, the instructor will send the 
student a warning notice,* and copies will be sent to the department head and the student’s academic 
dean.  After four (4) unexcused absences and with agreement of the instructor, department head, and 
academic dean, the student may be assigned a grade of “F.” 

Juniors and Seniors:  Attendance is not required; however, students are expected to attend all classes.  
Failures to do so may jeopardize the student’s academic standing.  Students are not exempted from 
covered work, tests, or assignments.   An absence that occurs on the day of a quiz, examination, or an 
assignment may result in failure. 

Tardiness:  Tardiness is equivalent to an absence unless the instructor excuses it at the end of the class 
period.  The student must take the initiative to seek an excused late entrance. 

Right to Appeal:  Any student penalized for excessive absences may appeal to the academic dean. 

*Failure to receive a notice of unexcused absences does not alter a condition. 
 
Grading System 
The grades used in the assessment of the academic performance of students enrolled in courses offered by 
the University are listed. 

Letter 
Grade 

Description Quality Points Per 
Credit Hour 

A Excellent 4 

B Above Average 3 

C Average 2 

D Below Average 1 

F Fail 0 

IP In Progress Not Computed 

W Withdrawn Not Computed 

I Incomplete 0 

IX Incomplete Extended 0 

P Pass Not Computed 

NC No Credit Not Computed 

AU Audit Not Computed 

Z Approved 
Course/Work Pending 

Not Computed 
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Quality points earned for each course are determined by multiplying the number of quality points for each 
grade by the number of hours the course carries.  A student’s grade point average is computed by adding 
the total quality points for all courses for which quality point values may be computed, then dividing by 
the number of GPA hours (divisor).  The grade of “P” will be awarded for non-traditional credit and non-
credit courses only.  Courses so credited will not be used in computing the grade point average. 

The grade of “I” (incomplete) means that some relatively small part of the session’s work remains undone 
because of illness or other unavoidable reason.  This mark is given in exceptional cases where the student 
has been passing and given evidence of ability to pass the course if granted an opportunity to complete an 
assignment, which was not completed prior to the end of he course.  Prior to awarding a grade of “I”, the 
instructor must submit an Incomplete Assignment Form to the department head. 

Undergraduate students must submit all assignments for incomplete work by mid-term of the following 
regular semester and the instructor must submit the Grade Change Form along with the appropriate copy 
of the Incomplete Assignment Form to the Registrar’s Office not later than two weeks after mid-term.  
Incomplete grades for graduate students must be changed within one calendar year.  The department head, 
academic dean and vice president for academic affairs must approve the Grade Change Form. 

The instructor must take the form to the Registrar’s Office for the change to be official.  The grade of “I” 
is calculated as “F” in the grade point average.  The grade of “I” becomes “F” on the academic transcript 
if it is not changed by the deadline.  Students should not re-enroll in a class in order to remove the “I” 
grade; re-enrolling in a class will not prevent an “I” from being calculated as “F.”  The Repeat Policy will 
remove an “F” from the adjusted GPA (see Repeat Policy).  If an instructor deems it necessary to extend 
an “I” grade, he must submit a letter of justification.  The department head, dean and vice president for 
academic affairs must approve the letter. 

The grade of “W” indicates withdrawal of the student from the course prior to a specified date following 
mid-term.  This date will be published in the University calendar.  After this date, a student may not 
withdraw or drop classes.  In extraordinary cases a student may receive an administrative withdrawal 
from the University.  A major medical emergency, an extended illness, or some event that incapacitates 
the student would justify seeking an administrative withdrawal (AW).  A student who seeks an AW must 
present the request in writing with supporting documentation to the Director of Counseling.  The Director 
of Counseling confirms that an AW is justified and sends a recommendation to the Vice President for 
Academic Affairs (VPAA).  If the VPAA approves the AW, the registrar is instructed to withdraw the 
student from all courses and to assign the grade of W for all courses.  The AW is not available for 
separate courses and can only be used to withdraw from school.  An instructor cannot change a grade to 
“W.”   

The grade of “AU” indicates that the course has been audited; however, no credit is allowed.  When 
applicable, an “IP” (in progress) is awarded to students enrolled in courses such as practicums, 
internships, and others in which course requirements are normally not completed within one term.  The 
“IP” will remain until courses requirements are completed by the entire class unless there are students 
who have been recommended for graduation.  At that time a regular grade will be awarded.  No credit 
will be given until the “IP” is converted to a regular grade. 

The grade “Z” is for certain approved courses such as a 12-hour course for student teaching.  When all 
work is completed, a Grade Change Form must be processed. 
 
Course Withdrawal and Drop Policy 
Students may drop courses or may withdraw with grades of “W” up to a specified date following mid-
term.  This date is usually a week after mid-semester and is published in the University calendar. 
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After the published date, students may not drop courses or withdraw from the University.  Students with 
extraordinary circumstances that require them to leave the University should seek an administrative 
withdrawal by submitting a request in writing with documentation to the Director of Counseling.  
Dissatisfaction with an anticipated grade or a decision to change a major is not cause for an administrative 
withdrawal.  The administrative withdrawal must be sought prior to the last day of classes of he given 
semester.  It is not available once the semester ends.  The instructor cannot change a grade to “W”. 

If a student receives approval for an administrative withdrawal after the published date, the grade of “W” 
shall be assigned in all courses.  If a student does not drop courses or withdraw officially from the 
University, the grade of “F” shall be assigned to all courses. 

The statute of limitations for an appeal of a change in official academic records is 60 days after the end of 
the semester/session in which the grade is in question. 
 
 
Class Schedule Adjustments (Drops and Adds) 
Students should consult with the assigned academic advisors before initiating any changes in registration. 

Adding Courses for Credit 
Courses may be added for credit by the advisor/student up to the end of registration.  Students will be 
held responsible for all courses appearing on schedules unless changes were made in accordance with the 
regulations stated above.  Students are strongly advised to check mid-term grades carefully and to drop or 
request the registrar to clear from the record courses or grades that appear in error.  A student may change 
the section of a course offered in a semester or summer session in the same manner and time frame as that 
provided for adding courses. 
 
Dropping Courses 
For courses dropped within the time limit specified in the University calendar, the student receives the 
grade of “W.”  It is the responsibility of the student to complete a Drop/Add Form and submit it to the 
Office of he Registrar after receiving approval from the appropriate academic advisor.  A student who 
drops all courses must also withdraw from the University. 
 
Registration 
Students are held individually responsible for information contained in the catalog.  Failure to read and 
comply with policies, regulations and procedures will not exempt students from whatever penalties they 
may incur. 

1.  All students at Grambling State University must be properly admitted to the University by the 
Office of Admissions before they register. 

2. Registration is complete only when registration requests have been properly recorded and all fees, 
deposits and charges are paid.  Students are expected to pay all fees at the time of registration. 

3. Students are given credit only for those courses in which they are officially registered at the 
conclusion of the add/drop period. 

4. Students will be held responsible for completing all courses for which they initially register, 
except for changes in registration which are officially filed in the Registrar’s Office. 

5. Students enrolled in courses who do not attend initial class meetings may be dropped from the 
class if demand for the course exceeds capacity.  Departments following this practice will make 
reasonable efforts to inform students of this action. 

6. The University does not guarantee the availability of particular courses or sections thereof since 
admission to classes will be authorized only until the maximum number of students allowed in 
any section has been reached. 
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7. Should a student or former student fail to pay a debt owed to the University, the University may 
withhold permission to register and/or use facilities for which a fee is authorized to be charged. 
To receive services, materials, food or merchandise, or any combination of these. 

8. All first-time students born after 1956 will be required to present proof of measles, mumps, 
rubella, and tetanus-diphtheria immunizations. 

 
Veterans’ Legislation and Military Status   
Grambling State University has been approved by the State Approving Agency for the enrollment of 
veterans who are eligible for educational benefits under the GI Bill.  The Office of Veterans Affairs 
provides information on educational benefits for veterans attending Grambling State University. 
 
Veterans and eligible dependents should submit an application for enrollment verification to the 
Registrar’s Office.  Students who plan to use educational benefits available to veterans are urged to 
establish with the office upon their arrival on campus. 
 
A veteran, dependent of a disabled or deceased veteran, or eligible persons who are in the National 
Guard or Reserves, must carry at least twelve (12) hours during the semester and at least six (6) hours 
during the summer session to be considered a full-time student. 
 
Veterans with at least one-year military service may be allowed a maximum of six semester credit 
hours in health and physical education, in accordance with the recommendation of the Commission 
on Accreditation of Service Experience.  Veterans should submit official copies of service records to 
the Registrar’s Office during the first semester of attendance. 
 
Other services to veterans include work-study, tutorial assistance and vocational rehabilitation.  These 
services are available to Grambling State University students who are veterans and dependents of 
service-connected disabled and decreased veterans and eligible persons who are in the National Guard 
or Reserves. 
 
Curriculum Change/Catalog 
Students who desire to change their academic programs should seek the advice and consent of the 
department heads concerned.  A Curriculum Change Form must be obtained from and filed in the 
Registrar’s Office to document the change. 
 
Except where the State of Louisiana, the University of Louisiana System has set new requirements, a 
normally progressing student is expected to complete degree requirements as specified in the 
Grambling State University catalog for the year when the student is admitted to a program in one of 
the degree granting colleges/schools of the University.  In the case of transfer students who are 
progressing normally at the sophomore or higher classification, the students must meet requirements 
specified in the catalog current when he/she enters and is admitted to a program at Grambling State 
University. 
   
Students who discontinue study at Grambling State University for one or more semesters (including 
those on disciplinary or academic suspension) are not normally progressing students; therefore, they 
must meet requirements current with the semester in which they return. 
 
Acceptance of Transfer Credits 
Transfer credits will be evaluated by the Admissions Office and added to the permanent record only 
for persons who are enrolled as degree seeking students.  Credits earned at another college/university 
will be transferred to Grambling State University if the institution is regionally accredited.  Only a 
grade of “C” or higher is accepted for credit at Grambling State University.  All courses will be used 
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to calculate the cumulative grade point average.  Courses accepted for credit are not necessarily used 
toward a degree.   
 
Student Transfer Guide Articulation System Matrices 
To obtain the articulation matrices that indicate the correlation of courses among Louisiana’s public 
colleges and universities, students may either check with the Admissions Office or access it through 
the board of Regents web page at www.regents.state.la.us. 
 
Auditing Courses 
A student who wants to enroll in a college credit course for personal enrichment and who does not 
want to earn college credit may select to audit the course.  The decision should be made at the time of 
registration. 
 
To audit a course the student must receive the approval of the department in which the course is 
offered (bring approval to the Registrar’s Office), pay the audit fee (same as fee charged for credit) 
and complete the registration procedure.  However, a student may not take more than the maximum 
allowable hours during any semester; this includes hours audited.  Students who audit courses will not 
receive credit.  Anyone who wishes to change registration from audit to credit or from credit to audit 
must make the change before or on the last day of registration.  A student may audit no more than one 
course in any semester.  A course audited cannot be used to fulfill graduation requirements.  A course 
previously audited may be taken for credit by enrolling in the course.    
 
Grambling-Louisiana Tech Inter-Institutional Cooperative Program (ICP) 
Grambling State University and Louisiana Tech University operate an Inter-Institutional Cooperative 
Program (ICP).  This program makes it possible for students to enroll for courses at both schools.  
Faculty exchange between the two institutions is also a part of the program. 
 
Application for courses to be taken on the cooperating campuses must be made at the institution 
where admission requirements have been met and degree programs are being pursued.  Credits earned 
may apply toward a degree at the home institution.  The student’s dean or authorized representative 
must approve the course(s) selected and the course load. 
 
An ICP student will be charged “full fees” at the home institution, regardless of course load.  This 
will not require additional fees from the visiting institution. 
 
Grambling State University students who are planning to graduate in the spring semester should NOT 
enroll in ICP courses; the grades will not be available by the graduation date. 
 
Grambling students wishing to take a Louisiana Tech course should pick up and return the form to the 
Registrar’s Office. 
 
Policy on Repeating Courses 
When a student repeats a course, it is recorded on the transcript each time.  All grades are used in 
calculating the cumulative grade point average (GPA).  An adjusted GPA, which uses only the last 
grade earned if a class has been repeated, will be used where necessary for graduation.  However, the 
adjusted GPA will not be printed on the transcript.  The cumulative GPA is used to determine 
academic status (probation/suspension) and for the purpose of awarding honors and campus awards 
(effective the 2000 fall semester).  Students should be aware that other four-year colleges and 
universities may not honor Grambling State University’s repeat policy. 
 
 

http://www.regents.state.la.us/
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Procedure for Appealing a Grade 
It is an important part of the teaching responsibility of the faculty to provide careful evaluation and 
timely assignment of an appropriate grade to each enrolled student.  There is a presumption that 
grades assigned are correct.  It is the responsibility of the student appealing an assigned grade to 
demonstrate otherwise.  In the absence of compelling reasons, such as instructor’s error or clerical 
error, etc., the grade determined by the instructor of record is to be considered final. 
 
A student who believes based on evidence that is reviewable that an incorrect grade has been assigned 
may appeal by using he following procedure. 
1. The student should attempt to resolve the problem with the instructor who assigned the grade 

within thirty (30) calendar days after the end of the term in which the course was offered.  If the 
instructor determines that an error was made in submitting the grade, a Grade Change Form, 
available in the office of the department head, must be initiated by the instructor immediately.  
Documentation to justify the change must be submitted with the form to the department head.  
The form may be rejected with explanation at any stage in the approval process.  If the grade 
change is approved by the college dean, the form and supporting documentation will be submitted 
by the dean to the Vice President for Academic Affairs for final approval.  Once the Vice 
President for Academic Affairs approves the grade change the instructor will be notified by the 
Office of the Vice President.  The instructor will pick up an approved request and submit it to the 
Registrar to complete the grade change process.  The Vice President will return all rejected grade 
changes to the appropriate dean with written explanations.  Explanations for rejections at any 
stage of the process will be shared by the party making the rejection with all persons involved in 
the process. 

2.  If the student is not satisfied with the instructor’s decision, and has reviewable evidence to 
warrant a grade change, the student should submit a written appeal within sixty (60) calendar 
days after the end of the term to the head of the department in which the course was offered. 

3. If the problem is not resolved at this level, the student should submit a written appeal to the 
college dean within ten (10) working days following receipt of the denial by the departmental 
head. 

4. If the problem is not resolved at the dean’s level, the student should submit a written appeal to the 
Vice President for Academic Affairs within ten (10) working days of receiving the denial from 
the dean.  The Vice President for Academic Affairs will review all evidence and findings and 
inform the student, instructor, department head, college dean, registrar, and other appropriate 
University personnel of the decision.  This decision is final and ends the appeal process. 

5. Candidates for degrees should immediately notify their academic advisor of decisions made in 
response to their respective appeals. 

 
Academic Status Policy 
There are three categories of academic status for undergraduate students :  academic good standing 
(eligible to be enrolled); academic probation (eligible to be enrolled); and academic suspension (not 
eligible to be enrolled).  A student’s academic status is determined at the end of each semester and 
summer session.  Although students will usually receive an official notification of academic status 
with their grades, such notice is not a prerequisite to students being placed on academic probation or 
suspension.  The students have the responsibility to know their academic status prior to the beginning 
of each enrollment period. 
 
Good Standing:  A full-time student who maintains a cumulative grade point average of at least 2.0 is 
in good standing.  The University uses he cumulative GPA, rather than the adjusted GPA, to 
determine academic status (probation/suspension). 
 



    

   
 

21

Academic Probation:  A student will be placed on academic probation whenever his/her cumulative 
average is ten (10) or more quality points below a 2.0 average.  To determine this, one should 
multiply by two the cumulative hours attempted (GPA hours).  If the answer is ten or more quality 
points greater than the actual cumulative quality points earned, the student is placed on probation 
(e.g., A student pursues 15 semester hours and earns 21 quality points.  Multiply 15 x 2 = 30; subtract 
21 from 30 to obtain 9).  The student is not on probation because nine is less than ten.  Once on 
academic probation, a student will remain on probation (as long as each semester or summer session’s 
average is at least 2.0) until the cumulative GPA of 2.0 or higher is achieved. 
 
Academic Suspension:  A student on academic probation will be suspended from Grambling State 
University at the conclusion of any semester or summer session in which a grade point average or 
summer session in which a grade point average of at least 2.0 is not obtained.  A first-time freshman, 
admitted in good standing, will not be suspended prior to the completion of two semesters of 
enrollment. Registration will be canceled for a student who registers and is then suspended.  
 
First Suspension:  The first period of suspension is normally for one regular semester.  A student 
who has been suspended for academic reasons must submit a written appeal in order to be readmitted.  
Readmission is not automatic and the student must provide evidence that his/her academic 
performance will be better if readmission is granted. 
  
A student suspended from the University for the first time at the end of the spring semester may 
attend the summer session without appeal.  If the cumulative GPA is raised to 2.0 or higher, the 
student is placed in academic good standing and the suspension period is lifted.  The student may then 
attend the fall semester without appeal.  If the cumulative GPA is not raised to a 2.0 or higher in the 
summer session, the suspension for the fall semester will remain in effect.  In this case, only one 
suspension is counted against the student. 
 
Second or Subsequent Suspension:  A student suspended from the University for a second or 
subsequent time at the end of the spring semester may also attend summer school.  To be readmitted 
to any semester other than the summer session, he/she must appeal. 
 
Second or subsequent suspensions shall be for one calendar year.  The student may then apply for 
readmission, which may be granted, delayed, or denied.  Readmission is dependent on the evidence 
that the student is able to provide that his/her academic performance will meet the minimum criterion 
of a 2.00 grade point average.    
 
An undergraduate student suspended from a System university may not enroll in another university 
within the System for at least one calendar year, but may enroll in a community college.  To ensure 
minimal or no loss of credits upon return to the university, it is recommended that the student consult 
with his/her university advisor regarding the choice of courses to be taken at the community college.  
Credits earned under these conditions may be accepted for a degree at the suspending institution 
provided grades of “C” or higher are earned in each of the courses to be transferred.   
 
While on suspension, only credits earned during the summer sessions will be considered by 
Grambling State University for credit.  Students who plan to take courses during the summer at a 
community college must consult their academic advisors about the courses that they intend to take. 
 
Transfer students who have been suspended from other systems may appeal to enroll at a University 
of Louisiana institution during the academic suspension period only if they have a 2.0 cumulative 
average.  Appeals may be granted or denied. 
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Appeals:  If a student is on academic suspension due to extenuating circumstances, he/she may send a 
written appeal for immediate reinstatement to his/her academic dean.  If the dean accepts the appeal, 
the academic dean recommends reinstatement to the Vice President for Academic Affairs, who 
renders a final decision.  If reinstatement is approved or denied, the Vice President for Academic 
Affairs instructs the Office of Admissions to inform the student. 
 
Supporting documents for the extenuating circumstances must be sent along with the letter of appeal.  
Gaining readmission by appeal does not remove the suspension from the academic records. 
 
Academic Renewal (Amnesty, Bankruptcy)  
Undergraduate students may, at the time of application for admission or readmission to the 
University, file for academic renewal in the Registrar’s Office if they have not been enrolled in any 
college or university for a period of three calendar years immediately preceding their enrollment at 
Grambling.  No courses that have previously been taken, whether passed or failed, will be counted in 
the student’s grade point average or toward graduation.  However, the courses and grades will remain 
on the student’s scholastic records and transcripts.  The grade point average for determining 
graduation honors will include all grades on the undergraduate record.  Students are cautioned that 
many undergraduate professional curricula and most graduate and professional schools compute the 
undergraduate grade point average on all hours attempted when considering applications for 
admission.  Grambling State University may choose to accept or not accept, in transfer, academic 
renewal granted at another institution.  Academic renewal can be granted only once, regardless of the 
institutions attended. 
 
Change of Grade 
After a grade is submitted to the Registrar’s Office, the instructor of record may change the grade 
with verification to his department head that an error was made in reporting the grade.  If the 
instructor determines that an error was made in submitting the grade, a Grade Change Form, available 
in the office of the department head, must be initiated by the instructor immediately. Documentation 
to justify the change must be submitted with the form to the department head.  The form may be 
rejected with explanation at any stage in the approval process.  If the grade change is approved by the 
college dean, the form and supporting documentation will be submitted by the dean to the Vice 
President for Academic Affairs for final approval.  Once the Vice President for Academic Affairs 
approves the grade change, the instructor will be notified by the Office of the Vice President.  The 
instructor will pick up an approved request and submit it to the Registrar to complete the grade 
change process.  The Vice President will return all rejected grade changes to the appropriate dean 
with written explanations.  Explanations for rejections at any stage of the process will be shared by 
the party making the rejection with all persons involved in the process. 
  
Materials submitted after the official completion of a course may not be used as a means of 
continuing the course and thus changing a previously submitted grade.  Only the grade of “I” 
established at the end of the course may be changed into a regular grade by the submission of 
additional material agreed upon previously.  Any change of “I” to a grade for undergraduate students 
must be received in the Registrar’s Office by the designated date after midterm of the following 
semester that the student is enrolled or within one calendar year if the student does not enroll.  
Incompletes must be removed within one year for graduate students.  “I” grades for undergraduate 
students are calculated as “F.”  The instructor cannot change a grade to “W.” 
 
When applicable, an “IP” (In Progress) is awarded to students enrolled in special identified courses 
such as practicums, internships, and others in which course requirements are normally not completed 
within one term.  The “IP” will remain until the course requirements have been completed.  At that 
time a regular grade will be awarded.  No credit will be given until the “IP” is converted to a regular 
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grade for the entire class.  The deadline for grade changes is 60 days after the end of the semester, 
unless the student has submitted a written appeal (see Procedure for Appealing a Grade). 
 
Final Grade Reports 
Students must check Banner web for their mid-term/final grades.  Final grades will be available 
within three working days after grades are due from faculty. 
 
Change of Address/Name/Student I.D. Number 
A student must give a home and a local address at the time of admission.  If either addresses changes 
while the student is enrolled, the new address must immediately be filed in the Office of the Registrar.  
A student is responsible for the accuracy of the address currently on file in the offices of the 
University. 
 
A student wishing to change the name on University records must complete the change of name form 
in the Office of the Registrar.  The student must present official supporting documents for the name 
change.  Other name changes are made upon presentation of a court order.  To have a student 
identification number changed, the student must present official supporting documents for the change. 
 
Transcript of Academic Record 
Transcripts of student records will be issued only at the written request of the student.  No transcript 
requests will be processed unless the student’s admission file is complete and/or until all financial 
obligations to the University have been met.  All transfer work will be recorded on the Grambling 
State University transcript.  The University will not copy and release transcripts and/or test scores 
from other colleges/institutions.  Students should request this information directly from the 
appropriate college/university, high school, or testing service.  Academic advisors may have access to 
students’ records for advising purposes only.   
 
Transcripts are usually prepared within three working days after the request is received except during 
school holidays and the end of the semester.  At the end of each semester, approximately ten (10) 
working days are required to process a transcript request.  Students may print an unofficial transcript 
on Banner web. 
 
First Year Experience for Transfer Students 
A student who transfers to Grambling State University with 30 or more semester hours accepted by 
the University goes directly to the college or school of his/her major interest and will not be required 
to take FYE 101 and FYE 102.    
 
General Associate Degree Requirements 
The associate degree requirements are listed. 
1.  Completion of all course requirements in an academic major with no grades lower than C. 
2. Completion of eighteen hours of general education as specified. 
3. Completion of at least 61 credit hours of course work. 
4. Achievement of passing scores on examinations required for the chosen major. 
5. A minimum grade point average of 2.00. 
6. Earn at least 25 percent of the required credit hours for graduation in residence. 
 
General Baccalaureate Degree Requirements 
The baccalaureate degree requirements are listed. 
1.  Completion of all course requirements in an academic major with no grades lower than C. 
2. Completion of all academic requirements in the general Education Program. 
3. Completion of at least 125 credit hours of course work. 
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4. Achievement of passing scores on examinations required for the chosen major. 
5. Achievement of a passing score on the Rising Junior Examination. 
6. A minimum grade point average of 2.00. 
7. Earn at least 25 percent of the required credit hours for graduation in residence. 
 
To meet the grade point average requirement, an adjusted grade point average may be used.  The 
adjusted GPA uses the last grades earned in courses that have been repeated.  The residence 
requirement may be waived by the college dean for a given student’s major field. 
 
To receive the baccalaureate degree at one of the University’s commencement exercises a student 
must take the following steps: 
1.  Clear all obligations to the University prior to taking final examinations in the final term of 

enrollment. 
2. File an application for graduation in the office of the dean.  This should be done at the time of 

registration in the last semester or summer session in which the candidate completes degree 
requirements.  Each candidate must be recommended for graduation by the academic dean. 

3. Be present for the commencement exercise unless written approval to be absent is given by the 
candidate’s academic dean. 

 
Correspondence and Extension Courses 
Grambling State University does not offer correspondence work, but will accept a maximum of 30 
semester hours of correspondence or extension credit from accredited institutions that offer such 
work.  Any student who plans to take any work elsewhere must obtain written approval from his/her 
academic dean, a copy of which should be filed in the Registrar’s Office.   
 
 Time Limitation 
Any student whose study plan does not result in completion of the baccalaureate degree requirements 
in seven (7) years is in jeopardy of losing financial aid eligibility prior to obtaining the degree.  
Moreover, programs of study are likely to change in a period as long as seven years.  Therefore, all 
students would be well served to complete baccalaureate degree requirements in less than seven 
years. 
 
Minors and Double Majors 
 The department head and the dean of the appropriate academic curriculum must approve 
requirements for minors and double majors.  Students pursuing associate degrees cannot earn a minor. 
 
The department head and the dean of the college of the appropriate academic curriculum must 
approve any substitutions for courses in a minor or a double major degree plan in advance.  If a 
student is working toward degrees in different colleges, he/she must be enrolled in one of the colleges 
involved and develop degree plans with both deans. 
 
Rising Junior Examination 
The Rising Junior Examination is a required test in the University’s General education Program.  It is 
generally administered to sophomores who have earned between forty-five (45) and sixty (60) 
semester hours credit. 
 
To take the Rising Junior Examination, a student should enroll in GET 300, a non-credit course, at the 
beginning of the second semester of the sophomore year.  Students enrolling in GET 300 should have 
earned at least 45 credit hours.  Development courses cannot be counted in the 45 credit hours. 
 
Academic Honors 
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The standard grade point averages for honors are outlined: 
 
Honor Roll:  A full-time student who makes a minimum 3.0 GPA will be placed on the honor roll for 
the semester. 
 
Dean’s List:  A full-time student who makes a minimum 3.20 cumulative GPA will be placed on the 
Dean’s List. 
 
President’s List:  A full-time student who makes a minimum 3.50 cumulative GPA will be placed on 
the President’s List. 
 
Academic Dishonesty 
The University functions best when its members treat one another with honesty, fairness, respect, and 
trust.  Students should realize that deception for individual gain is an offense against the members of 
the entire community.  Faculty members have a responsibility to take measures to preserve and 
transmit the values of the academic community.  To this end, they are expected to instill in their 
students a respect for integrity and a desire to behave honestly.  They are also expected to take 
measures to discourage student academic dishonesty. 
 
Examples of Academic Dishonesty 
1.  Cheating:  possessing unauthorized sources of information during an examination; copying the 

work of another student or permitting copying by another student during an exam; completing an 
assignment, such as an exam, paper, lab report, or computer program for another student; 
submitting material produced by someone else; submitting out-of-class work for an in-class 
assignment; altering graded work and resubmitting it for regrading; retaining exams or other 
materials after they were supposed to be returned to an instructor, inventing data or falsifying 
data. 

2. Plagiarism:  taking words or ideas of another person and either copying or paraphrasing the work 
without giving credit to the source (e.g., through footnotes, quotation marks, reference citations). 

3. Other forms:  providing material to another person with knowledge it will be improperly used, 
possessing another student’s work without permission, selling or purchasing materials for class 
assignments, altering another student’s assignment, knowingly furnishing false or incomplete 
academic information, altering documents affecting student records, forging a signature or 
falsifying information on any official academic document. 

 
Dealing with Instances of Academic Dishonesty 
Any act of cheating or plagiarism in a course by a student will be reported to the college /school dean 
and the student will receive an “F” for the course. 
 
If a student has been reported to the dean for two instances of cheating and/or plagiarism, the student 
will be charged with persistent academic dishonesty.  The student will be given the opportunity to 
respond to the charge at a hearing.  If the student is found guilty, the student will be suspended for 
one academic year.  If a student is charged twice with persistent academic dishonesty and is found 
guilty on both occasions of academic dishonesty, the student will be indefinitely suspended from the 
University. 
 
Acceptable Use Policy for Computer Technology 
The computing facilities at Grambling State University are provided for the use of Grambling State 
University students, faculty and staff in support of the programs of the University. All students, 
faculty and staff are responsible for seeing that these computing facilities are used in an effective, 
efficient, ethical and lawful manner. 
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The following policies relate to their use. 

1. Computer facilities and accounts are owned by the University and are to be used for university-
related activities only. All access to central computer systems, including the issuing of 
passwords, must be approved through the Information Technology Center.  

2. Computer equipment and accounts are to be used only for the purpose for which they are assigned 
and are not to be used for commercial purposes or non-university related business.  

3. Others must not use an account assigned to an individual, by the Information Technology Center 
without explicit permission from the instructor or administrator requesting the account and by 
the Information Technology Center. The individual is responsible for the proper use of the 
account, including proper password protection.  

4. Programs and files are confidential. They may be made available to other authorized individuals 
by the appropriate authority permission. Information Technology Center personnel may access 
others' files when necessary for the maintenance of central computer systems. When performing 
maintenance, every effort is made to insure the privacy of a user's files. However, if violations 
are discovered, they will be reported immediately to the appropriate Vice President.  

5. Electronic communications facilities (such as EMAIL) are for university-related activities only. 
Fraudulent, harassing or obscene messages, pictures and/or other materials are not to be sent, 
retrieved or stored.  

6. No one may deliberately attempt to degrade the performance of a computer system or to deprive 
authorized personnel of resources or access to any university computer system.  

7. Loopholes in computer security systems or knowledge of a special password must not be used to 
damage computer systems, obtain extra resources, take resources from another user, gain access 
to systems or use systems for which proper authorization has not been given.  

8. Computer software protected by copyright is not to be copied from, into, or by using campus 
computing facilities, except as permitted by law or by the contract with the owner of the 
copyright. This means that such computer and microcomputer software may only be copied in 
order to make back-up copies, if permitted by the copyright owner. The number of copies and 
distribution of the copies may not be done in such a way that the number of simultaneous users 
in a department exceeds the number of original copies purchased by that department.  

An individual's computer use privileges may be suspended immediately upon the discovery of a 
possible violation of these policies. Such suspected violations will be confidentially reported to the 
appropriate faculty, supervisors, department heads, Information Technology Center staff, and Vice 
Presidents. 
 
The appropriate administrative staff or supervising department head will judge an offense as either 
major or minor. The Information Technology Center Security Administrator and supervising 
department head will investigate the first offense after consultation with the instructor or 
administrator requesting the account. Additional offenses will be regarded as major offenses. 
Appeals relating to minor offenses may be made to the supervising Vice Presidents. The supervising 
Vice Presidents will address all major offenses once reported. 
 
Violations of the policies will be dealt with in the same manner as violations of other university 
policies and may result in disciplinary review. In such a review, the full range of disciplinary 
sanctions is available including the loss of computer use privileges, dismissal from the University, 
and legal action. 
 
Violations of some of the above policies may constitute a criminal offense. Individuals using campus 
computer facilities should be familiar with the Louisiana Revised Statutes 14:73, Computer Related 
Crimes. 
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INTELLECTUAL PROPERTY/COPYRIGHT 
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Intellectual property is defined as “inventions, discoveries, know-how, show-how, processes, unique 
materials, copyrightable works, original data, and other creative or artistic works which have value. “  
Intellectual property includes property that is protected by a legal document such as patents, copyrights 
and trademarks.   

A.  Ownership of Rights 
Grambling State University will be considered the owner of the “rights” to intellectual property 
that is a direct result of one of the following: 

1.  Research conducted at Grambling State University (in part or whole). 
2. The duties of the inventor as an employee of Grambling state University. 
3. Activities funded by monies that were administered by Grambling State University. 
4. Activities that were funded by Grambling State Universtiy. 

 
B. Disbursement of Funds 

Royalty income is classified as the income that is realized after all of the expenses associated with 
establishing the invention as “Intellectual Property” has been reimbursed to Grambling State 
University.  The Intellectual Property Committee shall make recommendations on the 
disbursement of royalty income.  One possible disbursement formula that will be used is listed 
below: 
 Inventors or Investor’s Share – 45% 
 Inventor Home College or Department – 20% 
 University Share – 35% 

 
C. Documentation of Invention 

A “Report of Invention” must be completed by Grambling State University personnel who 
believe they have an invention of which the University has ownership rights.  Copies of this 
report should be submitted to the Vice President of Academic Affairs and the Intellectual 
Property Committee. 

 
D. Intellectual Property Committee 

The “Intellectual Property Committee” is a standing committee that is appointed by the Vice 
President of Academic Affairs and the President of the University.  The committee has the 
following responsibilities: 

1.  Evaluate invention reports submitted by university personnel. 
2. Make recommendation as to whether or not the University should proceed with 

the invention. 
3.   Make recommendation on how “Royalty Income” should be disbursed. 
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PURPOSE/OBJECTIVE 

The primary mission of the Office of Student Judicial Affairs is to support the larger mission of 
both the University and the Division of Student Affairs.  Student Judicial Affairs seeks to 
promote student learning, growth and development by increasing student awareness of the 
University’s expectation(s) of behavior and collaboratively working with other departments in an 
effort to create a safe, secure, and civil environment conducive to learning.  Additionally, the area 
exists to administer a fair student disciplinary process that adheres to prescribed standards. 

I. STATEMENT OF POLICIES  
The President, as Chief Executive Officer of the University, has the overall responsibility for the 
implementation of the Code of Student Conduct (Code) and the student disciplinary process and 
has delegated his overall management to the Vice President for Student Affairs and the Director 
of Judicial Affairs.  The Director of Judicial Affairs is directly responsible for the daily 
administration of the University’s student judicial system.  Code Authority is found in Louisiana 
Revised Statutes, Acts, Concurrent Resolutions, etc. as the following: 

Louisiana Revised Statutes—17:10; 17:3101 through 17:3109 (1969); 17:3024 (1969). 

Acts—Act No. 68 (1894), Act No. 529 (1968).  Concurrent Resolutions No. 293 (1970) 
Title 1, OF THE DISTINCTION OF PERSONS, Act 37, Age of Majority (1972). 

The Code of Student Conduct creates an expectation of behavior that the University deems 
acceptable.  Its primary purpose is to ensure that students will not be deprived of life, liberty or 
property without due process.  Although every student has rights guaranteed by the U.S. 
Constitution, these freedoms cannot be enjoyed, exercised, or protected in a community which 
lacks order and stability.  It is, therefore, each student’s responsibility to adhere to the conduct 
and standards prescribed by the University, the Board of Trustees for the University of Louisiana 
System, as well as those established by local, state and federal laws. 

Admission to Grambling State University carries with it the presumption that students will 
conduct themselves as responsible members of the academic community.  As a condition of 
enrollment, all students assume responsibility to observe standards of conduct that will contribute 
to the educational mission of the University.  

The Code of Student Conduct shall be reviewed every two years by the Office of Judicial Affairs.  
Recommendations for revisions are to be submitted to the Vice President for Student Affairs and 
forwarded to the Policy Review Committee for consideration. 

A.     PREAMBLE 
Grambling State University is a public institution having special responsibility for 
providing instruction in higher education, for advancing knowledge through scholarship 
and research, and for providing related services to the community.  As a center of 
learning, Grambling State University also has the obligation to maintain conditions 
conducive to freedom of inquiry and expression to the maximum degree compatible with 
the orderly conduct of its functions.  For these purposes, Grambling State University is 
governed by the rules, regulations, procedures, policies, and standards of conduct that 

http://www.gram.edu/student life/judicialaff/docs/Code of Conduct.pdf
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safeguard its functions and protect the rights and freedoms of all members of the 
university community. 

B.     ARTICLE ONE - DEFINITIONS 
When used in this Code the definitions of the following terms are provided for clarity and 
understanding. 

1. "Administrative Appeals Board" refers to the appellate body authorized by the 
University to consider an appeal from a   judicial board determination that a 
student or organization has violated the Code of Student Conduct.    

2. “Behavioral Standards” refers to the policies, rules, regulations, directives, 
resolutions, and standards approved and/or issued by the president of the 
University and the Board of Supervisors for the University of Louisiana System 
as well as local, state and federal laws. 

3. “Business days" refers to those days that faculty and staff are required to work, 
generally Monday through Friday. 

4. “Code of Student Conduct” refers to conduct standards set forth in writing in 
order to give students general notice of prohibited conduct and notice of how the 
Code shall be enforced. 

5. "Judicial board" refers to any person or persons authorized by the Office of the 
President to determine whether a student has violated the Code of Student 
Conduct and to recommend imposition of sanctions. 

6. "Judicial officer" refers to a University official authorized on a case-by-case 
basis to impose sanctions upon student(s) or organization(s) found to have 
violated the Student Code. The Director may serve simultaneously as a judicial 
officer, and the sole member, or one of the members, of a judicial board.  
Nothing shall prevent the same judicial officer to impose sanctions in all cases. 

7. "May" is used in the permissive sense.  
8. "Policy" refers to the written regulations of the University as found in, but not 

limited to, the Code of Student Conduct, Residential Life Handbook, and the 
GSU Catalog. 

9. "Sanction" refers to the penalty or punishment for any violations of the rules 
and regulations set forth in the Code of Student Conduct Handbook. 

10. "Shall" is used in the imperative sense.  
11. "Student" refers to a person taking or auditing courses at the University either 

on a full or part-time basis or any person on the University premises or 
University-leased premises; registering as a student, camper, or special awards 
program attendee (i.e., auxiliary camps, sports camps, etc.). 

12. "University" refers to Grambling State University or any division thereof 
including extension courses over which the Board of Supervisors for the 
University of Louisiana System has control and responsibility. 

13. "University Community" refers to any administrator, faculty, staff, or student 
of the University, including all land, buildings, facilities, adjacent streets, 
sidewalks, and other property in the possession of or owned, used, or controlled 
by the University and the physical surroundings within close proximity of the 
campus. 

14. "University Official" refers to any person employed by the University 
(including students) performing administrative, teaching, paraprofessional 
responsibilities (i.e., administrators, faculty, staff, Graduate Assistants, Resident 
Assistants in residence halls, etc.). 
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15. "University Premises" refers to all land, buildings, facilities and other property 
in the possession of or owned, used, or controlled by the University. 

 

         C. ARTICLE TWO – STUDENTS’ RIGHTS AND RESPONSIBILITIES 

Each student has rights guaranteed by the U.S. Constitution, these freedoms cannot be 
enjoyed exercised, or protected in a community which lacks order and stability.  
Additionally, it is each student’s obligation to presume responsibility as a mature, civil 
and intellectual citizen while matriculating at the University.   These student rights and 
responsibilities include, but are not limited to:   

Students’ Rights 

• Speech and Expression.  Students shall be free to discuss questions of 
interest and to express opinions.  Public expression of students reflects the 
views of those making the statement and not necessarily the University 
community.  The University retains the right to provide for the safety of 
students, faculty, and staff, to protect property, and to ensure the continuity 
of the educational process in maintaining order. Authorization for any speech 
or demonstration will require identification of the individual and agreement 
to abide by University regulations. 

 
• Assembly and Demonstration.  Students shall be free to organize and 

associate to promote their common interests.  Assembly and demonstration, 
just as speech and expression within the institution in public places, are 
permitted subject to reasonable time, place, and manner restrictions for the 
maintenance of order, safety and security and is applicable to local, state 
and federal laws.  Approval from the President or Vice President for Student 
Affairs is required for a designated area for demonstrations.   

 
• Publication and Distribution.  Students shall be free to publish and to 

distribute their ideas in the form of newspapers, newsletters, leaflets, and the 
like, subject to time, place, and manner restrictions identified by the 
President or Vice President for Student Affairs. 

 
• Expression through Media.  Students shall be free to express opinions 

through student media as long as they are governed by and adhere to the 
canons of professional journalism and applicable regulations of the U. S. 
Constitution and the Federal Communication Commission.  Similar rights 
are afforded oral statements of views on student-run radio and television 
stations. (See http://ethics.iit.edu/codes/coe/sigma.delta.chi.new.html.) 
Media contact for the University is the Director of Media and Public 
Relations.  Students are prohibited from speaking on behalf of or for 
Grambling State University with any media organization or publication, or 
from inviting the media to any University-owned or operated property, 
facility, or event without the expressed permission of the University Office 
of Media Relations. 

 

http://ethics.iit.edu/codes/coe/sigma.delta.chi.new.html
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• Discrimination.  Students have the right to be free from all forms of 
discrimination on the basis of race, religion, sexual preference, political 
affiliation, national origin, physical or mental disability, age, or veteran 
status.  The University will not condone any practices or policies that 
discriminate against anyone.  

 
• Privacy.  Students have the right to be secure in their possessions against 

invasions of privacy and unreasonable search and seizure.  However, the 
University reserves the right to enter occupied residence halls with a 
warrant or under other special circumstances.  Conditions for entry by 
University authorities/officials into occupied rooms in residence halls are 
divided into three categories:  maintenance, emergency, and health and 
safety standards.  (See "GSU-Residential Life Bulletin”.)  

 
• Confidentiality.  Students have the right to confidentiality of official 

records, transcripts, personnel records, and disciplinary records.  Students 
also have the right to confidentiality of information relating to personal 
views, beliefs, and political associations acquired by administrators, 
instructors, counselors, advisors, and officials of the University in the 
course of their work. (See Family Educational Rights and Privacy Act -- 
www. FERPA.com) 

 
• Redress of Grievances.  Any time a student's rights as outlined herein are 

contravened, the student shall have the right to petition for redress of such a 
grievance through procedures as promulgated within this cover.  

 

Students’ Responsibilities 

• To obtain, read, and adhere to the conduct and standards published by the 
University, Board of Trustees for the University of Louisiana System, as 
well as those established by local, state and federal laws.  Failure to read 
this document will not excuse any student from responsibility for 
abiding by policies and procedures described herein. 

• To respect the rights of others regardless of ethnicity, gender, sexual 
orientation, religious or public beliefs. 

• To respect all property owned, operated, housed and/or leased by the 
University. 

• To maintain the highest ethical standards in preparing and submitting 
course work. 

• To comply with all financial obligations as published in University 
documents and websites. 

• To seek the help of faculty, other professionals and resources provided as 
you complete your degree requirements. 

• To report in good faith, and without fear of retaliation, violation(s) of the 
Code of Student Conduct and other policies of the University to 
appropriate academic and/or administrative personnel. 

  

http://www.ferpa.com/
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   D.         ARTICLE THREE -JUDICIAL AUTHORITY 

1. There shall be a Judicial Board consisting of twenty (20) members.  All members, 
including the chairperson, shall be appointed by the President.  The President may 
authorize the Director of Student Judicial Affairs to serve simultaneously as a 
chairperson. The Board shall be divided into four panels designated as A, B, C, and D 
respectively.  A chairperson, two (2) faculty or staff representatives and two (2) 
student representatives shall compose each panel.  The Director may appoint a 
special panel when necessary. 

2. The Director of Student Judicial Affairs shall determine which judicial panel shall be 
authorized to hear each case. 

3. The Director of Student Judicial Affairs shall develop policies for the administration 
of the judicial program and procedural rules for the conduct of hearings which are 
consistent with provisions of the Student Code.  

4. The Judicial Board has RECOMMENDING authority in terms of sanctions.  Each 
board has the responsibility of determining if a student is responsible or not 
responsible of violating the Code of Student Conduct. The board’s recommendations 
are made to the Director of Student Judicial Affairs.  

5. The Judicial Board is the primary judicial body of the University. It has original 
jurisdiction over all student cases involving alleged violation(s) of the Code of 
Student Conduct referred to it by appropriate University officials. It also has 
jurisdiction over all student cases from immediate interim suspension.  

6. The presence of a majority of panel members shall constitute a quorum; and with a 
quorum present, the board may hear the case.  The chairperson may accept substitute 
representatives for regular members when it is necessary for regular members to be 
absent.  The chairperson shall vote in the case of a tie vote.  Proxy voting shall not be 
permitted.  

7. When any board member is involved in or associated with a case, that person must be 
excused from participation in the hearing procedures.  

8. Decisions made by the Director of Student Judicial Affairs shall be final, pending the 
normal appeal process.  

9. The technical rules of evidence applicable to civil and criminal cases shall not apply. 
 

    E.         ARTICLE FOUR - PROSCRIBED CONDUCT 

Jurisdiction of the University.  Generally, University jurisdiction and   discipline shall be 
limited to conduct which occurs on University premises or conduct which occurs at a University 
sponsored function or event whether on or off-campus.  However, the University will take 
disciplinary action against a student for an off-campus offense only when it is required by law to 
do so or when the nature of the offense is such that in the judgment of the Director of Student 
Judicial Affairs, the continued presence of the student on campus is likely to interfere with the 
educational process or the orderly operation of the University; or the continued presence of the 
student on campus is likely to endanger the health, safety, or welfare of the University 
community, or is intimidating or threatening to another individual within the University 
community; or the offense committed by the student is of such a serious nature as to adversely 
affect the student's suitability as a member of the University community.  The action of the 
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University with respect to any such off-campus conduct shall be taken independently of any off-
campus authority.  The prospect of criminal charges does not preclude the possibility of the 
University judicial hearing. 

    STUDENT CONDUCT – RULES AND REGULATION  

Any student(s) engaging in behavior that interferes with the safety and well being of any 
member of the University and/or that interferes with the mission, purpose, function and 
process of the University will be subject to disciplinary sanctions outlined in Article VI: 

 4.01     Abduction or Kidnapping.  The enticing, persuading or forcible seizing and 
carrying of any student, faculty, staff, or University official from one place to 
another without that person's consent. 

 4.02   Arson. The malicious, fraudulent or intentional burning of property on the 
University premises.  Such acts include, but are not limited to, creating fires, 
setting persons afire, open flames and/or igniting flammable materials.  

 4.03  Assault. The intentional harassment, degradation, threat or intimidation of 
another in an attempt to commit a battery, or the intentional placing of 
another in reasonable apprehension of receiving a battery.  Physical contact 
is not required.  This includes engaging in, attempting or intending to 
engage in any form of verbal or mental abuse, or coercion which is directed 
toward another person or group of people which creates an intimidating, 
fearful or offensive environment in the classrooms, offices, dormitories, and 
the University premises in general.  

 4.04     Battery.  The intentional use of force or violence upon another, or the 
intentional administration of a poison or other noxious liquid or substance to 
another for the purpose of physical abuse, or violence involving physical 
contact.  Any form of physical contact that is directed to another which 
threatens or endangers the health or safety of any person, except when such 
response constitutes self-defense.  This includes slapping, pushing, and 
contact using a weapon or other instrument.  Physical contact is required. 

4.05 Contempt.  Willful disobedience to, or displaying open disrespect for a 
University judicial body such as: failure to obey a written notice from the Office 
of Student Judicial Affairs or University Police to appear for a meeting or 
hearing as a part of the judicial process; falsification, distortion, or 
misrepresentation of information before a hearing officer or board; disruption or 
interference with the orderly conduct of a judicial proceeding; institution of a 
judicial proceeding in bad faith; attempting to discourage an individual’s proper 
participation in or use of the judicial process; attempting to influence the 
impartiality of a member of a judicial board prior to and/or during the course of 
the judicial proceeding; failure to adhere to or comply with disciplinary 
conditions and sanctions imposed by a judicial body or administrative officer. 
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4.06 Dangerous, Threatening, Unsafe Behavior.  Any conduct or behavior which 
threatens or endangers the health or safety of any person in the University 
environment.  This includes but is not limited to, verbal threats to injure or harm 
another, horse playing, practical jokes, abductions, and kidnapping. 

4.07 Dangerous Weapons and Explosives.   The use, possession, or storage of 
dangerous weapons, explosives and chemicals are strictly prohibited, even if 
legally possessed in a manner that harms, threatens or causes fear to others.  
These include but are not limited to: firearms, shotguns, B.B. guns, paint guns, 
sling shots, bows, air pistols/rifles, pistols, rifles, gasoline, ammunition, 
gunpowder, firecrackers, fireworks, bombs, and other incendiary devices except 
as required for classroom instruction and only with the express written authority 
of the President or Vice President for Student Affairs.  

4.08 Destruction or Damage to Property.  Willful negligent or malicious destruction 
and/or damage to University property or to the property of another.  This includes 
acts of vandalism or  misuse. 

4.09 Dishonesty, Forgery and Fraud.  Acts of Dishonesty, Forgery and Fraud 
include but are not limited to: furnishing false information to any University 
official and on any University document; alteration of materials, or misuse of 
University documents, records, instrument of identification, or any documents 
and records belonging to another; cheating, plagiarism, or other forms of 
academic dishonesty, tampering with the election of any University recognized 
student election; malfeasance or misuse of elective or appointive office in a 
student organization, its members, or the welfare of the University community; 
and issuing worthless checks to the University. Unauthorized use of university 
logo, seal, etc., without written permission of the University General Council. 

4.10 Insubordination and/or Disrespect for Authority.  Not complying with 
reasonable and lawful requests or directives by members of the faculty or staff. 

4.11 Obstruction, Disruption or Disorderly Conduct.  The intentional obstruction, 
interruption, hindrance, or disruption of teaching, research, administration, 
ceremonies, disciplinary proceedings, other University tasks and activities; 
interfering with the duties of a student, faculty/staff member or University 
official; withholding information vital to any investigation carried out by an 
authorized agent of the University; creating excessive noise which can be heard 
in other areas of the campus and which interferes with the normal operations of 
the University, and the University community; interfering with an approved 
campus demonstration; and leading or inciting others to disrupt scheduled and/or 
ordinary activities within the University premises. 

4.12 Rape.  Forcing or coercing another to engage in the act of sexual intercourse 
without that person's consent, or when the sexual intercourse is deemed without 
the person's consent because the person (victim) is incapable of understanding 
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the nature of the act by reason of stupor or abnormal condition of the mind 
produced by an intoxicating or narcotic agent administered by the offender(s). 

4.13 Sexual Battery.  The intentional engaging in sexual misconduct (physical 
contact) with another without that person's consent or when such sexual contact 
is deemed offensive to the victim. 

4.13.1 Sexual Assault.  Forcing or attempting to force another person to participate in 
sexual intercourse and/or other sexual activities against his/her will.  Such 
misconduct includes verbal coercion, threats, and physical restraint. 

4.14 Peer Sexual Harassment.  Unwelcomed and unsolicited sexual advances, 
requests for sexual favors or other verbal, visual or physical conduct or 
communication with sexual overtones that the victim deems offensive.  Sexual 
harassment includes, but is not limited to, unsolicited, deliberate or repeated 
sexual flirtation, advances or propositions; verbal abuse of a sexual nature; 
display of sexually suggestive pictures or objects; and/or offensive or abusive 
physical contact of a sexual nature.  The University's policy on "Sexual 
Harassment" and "Sexual Assault and Abuse" strictly prohibits such behavior and 
provides optional services for any victim of such misconduct. 

4.15  Sexual Intercourse. All consensual sexual activity and/or sexual intercourse 
(copulation) on the University premises is strictly prohibited.  The presence or 
absence of others will not negate the seriousness of the offense. 

4.16 Unauthorized Entry.  Entry without proper permission into residential halls, 
buildings, or structures within the University premises, or the aiding and assisting 
of such unauthorized entry. 

4.17    Aiding or Inciting.  Aiding, abetting, or procuring another person to breach the 
peace on University premises or at functions sponsored by the University, 
assisting or persuading others to commit any act of misconduct in the University 
community or environment. 

4.18 Alcoholic Beverages.  Violation of the University Alcohol and Controlled 
Substance Policy, including but not limited to the use, consumption, possession, 
purchase, sale, and/or distribution of alcoholic beverages on University property, 
or at any of its activities (whether on or off-campus) are prohibited, except as 
expressly permitted by University regulations and local, state and federal law.  
Alcoholic beverages may not, in any circumstances, be used by, possessed by or 
distributed to any person under twenty-one (21) years of age. (Refer to Alcohol 
and Illegal Controlled Substances Policy.) 

4.19 Dangerous Drugs. Violation of the University Alcohol and Controlled 
Substance Policy, including but not limited to the use, consumption, possession, 
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manufacturing, purchase, sale and/or distribution of illicit drugs, narcotics or 
other controlled dangerous substances are strictly prohibited; all local, state, and 
federal laws apply. (Refer to Alcohol and Illegal Controlled Substances Policy.) 

4.20      Dogs, Cats and Other Animals.  Bringing animals and pets onto the University 
premises is prohibited.  Seeing-eye dogs, when accompanied by their owners, are 
permitted. 

4.21 Drunkenness.  Appearing in public on the University premises while intoxicated 
or under the influence of alcohol or illicit drugs is strictly prohibited.  This 
includes any disorderly conduct regardless of whether such conduct results in 
injury to persons or property. 

4.22      False Reporting of Emergencies. These include but are not limited to activating 
a fire alarm or falsely reporting a bomb. 

4.23 Gambling. Illegal gambling on University premises is strictly prohibited. 

4.24 Information Disclosure.  Failure to provide personal identification and/or 
furnishing false information to any University official, faculty/staff member, or 
office is prohibited.  For example, failure to present a driver's license or 
identification card when requested by a University police officer. 

4.25    Indecent, Obscene, Immoral Behavior, or Profanity. This includes conduct 
which is disorderly, lewd, or indecent. Such acts include but are not limited to: 
the use of obscene gestures, improper body exposures, or other immoral acts or 
use of profanity to any faculty, staff, student, or University official.  This also 
includes but is not limited to any unauthorized use of electronic or other devices 
to make an audio or video recording of any person or student without his/her 
knowledge, or without his/her effective consent when such a recording is likely 
to cause injury or distress.  This also includes taking pictures of another person in 
a gym, locker room or restroom. 

4.26   Selling or Soliciting.  Trading or exchanging any goods or services on 
University premises for monetary considerations without prior and appropriate 
authorization.  

4.27 Traffic or Parking Violations.  Failure to obey traffic and parking regulations is 
punishable by the University Police Department and/or the Office of Student 
Judicial Affairs.  This includes, but is not limited to, operating or attempting to 
operate a motor vehicle on campus while under the influence of alcohol or illicit 
drugs, reckless driving, obstruction of the free flow of pedestrian or vehicular 
traffic on University property or at University sponsored or supervised functions, 
and parking in improper zones.  Moreover, applicable local, state, and federal 
traffic laws are enforced. 



    

   
 

40

4.28 Trespassing.  Unauthorized presence on, in, or within any building or property 
owned or operated by the University (including residence halls), or the 
unauthorized entry into or remaining in a facility or office under the control of 
another after having been asked to leave. 

4.29 Unauthorized Use of Property.  Unauthorized use of University premises; 
unauthorized possession, duplication or use of keys to any University premises; 
and the unauthorized use of University property, such as telephones, vehicles, 
and office equipment. 

4.30  Violation of Housing Rules.  Any violation of Housing/Residential  
   Life rules! 

4.31 Disorderly Assembly.  Participating in an on-campus or off-campus 
demonstration, riot, or an activity that disrupts the normal operations of the 
University and/or infringes on the rights of other members of the University 
community; leading or inciting others to disrupt scheduled and/or normal 
activities within any campus building or area. It is strictly forbidden for any 
group to gather in such a manner as to disturb the public peace, to do violence to 
any person or property, to interfere with its faculty or staff in the performance of 
their duties, or  otherwise by such gatherings bring disgrace or disrespect to the 
University.  This includes surprise attacks by a group of students on University 
premises.  Any student who encourages or in any way participates in the 
formation of or prolonging of such a gathering is subject to IMMEDIATE 
DISMISSAL from the University.  CAVEAT:  Students involved in group 
violations will be treated as though the act occurred on an individual basis.  
Refer to Article two: Students’ Rights and Responsibilities (Speech and 
Expression and Assembly and Demonstration). 

4.32 Student Dress Code.  The University still maintains the traditional notion that 
students (male/female) are prohibited from wearing hats, caps, sagging pants 
(exposing undergarments) and/or other headgear in classrooms, offices, 
assemblies, dining facilities, any building, or other places where hats are not 
expected to be worn.  Students must adhere to any special dress standard set by 
groups presenting social programs such as lyceum events, or pageants. (Refer to 
Dress Code Policy) 

4.33 Theft.  Stealing in the University environment and/or the attempted or actual 
theft, or unauthorized possession of property.  This includes knowingly 
possessing stolen property. 

4.34 Hazing.  Participation in any act which is degrading or injurious, or in which 
another is held against his/her will, or which endangers the mental or physical 
health or safety of another, or which destroys or removes public or private 
property, for the purpose of initiation, admission into, affiliation with, or as a 
condition for continued membership in a group or organization.  Such acts may 
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include, but are not limited to, striking, beating, bruising, manning, or other 
abusive and humiliating treatment or threats of such treatment.  The express or 
implied consent of the victim will not be a defense.  Apathy or acquiescence in 
the presence of hazing are not neutral acts, they are violations of this rule. (Refer 
to Hazing Policy) 

4.35 Misuse of Computer Resources.  The unauthorized entry into a file to use, read, 
or alter the contents thereof, or transfer a file for any purpose.  These include, but 
not limited to, use of another's identification and password without authorization, 
use of computing facilities to interfere with the work of another, to transmit 
obscene harassing or abusive messages, to interfere with the normal operations of 
the University computer system, network, or services. (Refer to Information 
Technology Center Policy and Procedures) 

4.36 Tampering with Safety Equipment and Hindering Evacuation.  Tampering 
with safety and fire equipment (e.g., fire alarms, smoke detectors, exit signs, fire 
hoses, fire extinguishers, or emergency lighting equipment) is prohibited.  This 
also includes failing to leave a building or area, or otherwise hindering an 
evacuation or investigation of the emergency. 

4.37 Scholastic Dishonesty.   Scholastic Dishonesty  shall include, but is not limited 
to, scholastic dishonesty:  (a) Acquiring Information:  Acquiring answers for 
any assigned work or examination from any unauthorized source; working with 
another person(s) on any assignment or examination when not specifically 
permitted by the instructor; observing the work of other students during any 
examination;  (b) Providing Information:  Providing answers of any assigned 
work or examination prior to the time the examination is given; (c) Plagiarism:  
Failing to credit sources used in work product in an attempt to pass off the work 
as one's own; attempting to receive credit for work performed by another, 
including papers obtained in whole or in part from individuals or other sources;  
(d)  Conspiracy:  Agreeing with one or more persons to commit any act of 
scholastic dishonesty;  (e) Fabrication of Information:  The falsification of the 
results obtained from the research or laboratory experiment; the written or oral 
presentation of results of research or laboratory experiments without the research 
or laboratory experiment having been performed;  (f) Violation of Departmental 
or College Policies:  Violation of any announced departmental or college policy 
relating to academic matters, including, but not limited to, abuse or misuse of 
computer access of information.  This listing is not exclusive of any other acts 
that may reasonably be said to constitute scholastic dishonesty; (g) Academic 
Misconduct: Any student suspected of academic misconduct on tests, 
examination papers, or any other assigned work for which he/she is responsible 
will be reported, by the faculty person in charge, to the Dean of the division of 
the student’s major. 
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4.38 Off-Campus Violations.  Students whether residing on or off campus, 
must behave at all times as responsible students in the community in which they 
reside, shop, and/or otherwise socialize.  In keeping with the traditional spirit of 
Grambling State University, students are expected to conduct themselves in a 
manner that is becoming to a student of Grambling State University.  
Accordingly, students may be brought before a University judicial body for any 
off-campus conduct that is deemed volatile of this code, and for any conduct 
and/or behavior that reflects negatively on the image or reputation of the 
University.  The specific action or behavior will be described in all charges 
levied against the student. 

4.39 Stalking.  The repeated following or harassing of another person accompanied 
by the making of a credible threat with the intent to place that person in 
reasonable fear of death or serious injury. 

4.40 Cell Phone Usage.  The use of cell phones inside the classroom, official testing 
sites and during an official assembly period is prohibited. This includes but is not 
limited to, placing and/or receiving calls and/or text messages as well as 
conversing on cell phones. (Official University emergency notification messages 
are excluded/refer to Electronic Devices Policy) 

4.41 Smoking.  Smoking is strictly prohibited in all indoor areas of University-owned 
and operated property.  Smoking is not permitted within 25-feet of the entrance 
of any University buildings.  All local, state and federal laws apply. (Refer to 
Louisiana Smoke Free Air Act 815). 

 

4.42 University Policy Violation.  Violation of any University policy, rule or 
regulation published in hard copy or available electronically on the University 
website. 

 
 

4.43 Violation of any federal, state or local law.  On or Off-Campus actions or 
activities that violate federal, state, or local law, also violate the Code of Student 
Conduct. 

 
F.      ARTICLE FIVE - JUDICIAL PROCEDURES 

1. Any member of the University community may file charges against any student for 
misconduct.  Charges shall be prepared in writing and directed to the Office of Student 
Judicial Affairs which is responsible for the administration of the University judicial 
system.  Any charge should be submitted as soon as possible after the event takes 
place.  

2. A Judicial Officer may conduct an investigation to determine if the charges have 
merit and/or if they can be disposed of informally by mutual consent of the 
parties involved on a basis acceptable to the Judicial Officer.  Such disposition 
shall be final and there shall be no subsequent proceedings. Additionally, all 
sanctions rendered shall be final and binding upon all involved.  If the charges 
cannot be disposed of by mutual consent, the Judicial Officer may later serve in the 
same matter as the judicial body or a member thereof. 
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3. A University registration flag may be imposed on a student’s record.  The flag will be 
removed following adjudication of charges.  When a student(s) is reported for 
violations of University rules and regulations that require appearance before a judicial 
board, hearings are scheduled. The student will be given at least a three (3) business-
day notice (excluding Saturdays, Sundays and state holidays) to appear for the 
hearing. In the notice to appear, the following information will be provided:  
a. the University regulation(s) that was allegedly violated;  
b. the statement of the specific charges against the student;  
c. the date, time and place of the hearing;  
d. the names of witnesses against the student; 
e. the statement explaining that the student is entitled to present his/her own 

witnesses and to cross-examine the witnesses against him/her;  
f. a statement explaining that the student is entitled to a hearing that will be 

recorded by the University; and  
g. a statement indicating that if the student brings an attorney to the hearing, the 

attorney will be allowed to attend only as an advisor to his client. 
4. Charged student(s) who fail to appear before a formal judicial board without just cause 

shall be found responsible for the charge(s) based only on input from the charging 
party, and disciplinary sanctions shall be imposed.  If the judicial board finds that 
unavoidable circumstances prevented the appearance of the student(s) before the 
judicial board, the hearing shall be rescheduled.  

5. Hearings shall be conducted by a judicial board according to the following guidelines: 
a. Hearings normally shall be conducted in private.  At the request of the accused 

student and subject to the discretion of the chairperson, a representative of the 
student press may be admitted but shall not have the privilege of participating in 
the hearing; 

b. Admission of any person to the hearing shall be at the discretion of the judicial 
board and/or its judicial chairperson;  

c. In hearings involving more than one accused student, the chairperson of the 
judicial board, at his or her discretion, may permit the hearings concerning each 
student to be conducted separately; 

d. The complainant and the accused have the right to be assisted by any advisor they 
choose, at their own expense.  The advisor may be an attorney.  The complainant 
and/or the accused is responsible for presenting his or her own case and, therefore, 
advisors are not permitted to speak or to participate directly in any hearing before 
a judicial board;  

e. The complainant, the accused and the judicial board shall have the privilege of 
presenting witnesses, subject to the right of cross examination by the judicial 
board;  

f. Pertinent records, exhibits and written statements may be accepted as evidence for 
consideration by a judicial board at the discretion of the chairperson;   

g. All procedural questions are subject to the final decision of the chairperson of the 
judicial board;  

h. After the hearing, the judicial board shall determine (by majority vote if the 
judicial board consists of more than one person) whether the student has violated 
each section of the Student Code which the student is charged with violating; and  

i. The judicial board’s determination shall be made on the basis of whether it is 
more likely than not that the accused student violated the Code of Student 
Conduct. 

6. There shall be a single verbatim record, such as a tape recording, of all hearings before 
the judicial board.  The record shall be the property of the University. 
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7. The University may implement an emergency procedure to allow hearings to be set 
forth and held prior to the end of the respective semester or term in which the violation 
occurs. 

 

G.       ARTICLE SIX – DISCIPLANARY SANCTIONS   
                Sanctioning is intended to accomplish six aims: 

1. To make sure the student(s) sanctioned has learned from the experience. 
2. To educate the student(s) or so he/she does not commit the violation again. 
3. To offer the student(s) the opportunity to make good on a mistake. 
4. To ensure that University expectations regarding appropriate behavior are clear. 
5. To educate the student(s) concerning how his/her behavior impacts others in the 

community. 
6. To protect the University community from people who may harm others in the 

community or who may substantially interfere with the educational mission of 
the University. 

 
II.       DISCIPLINARY SANCTIONS 

University officials authorized by the President to impose sanctions upon students, either 
prior to (pending scheduled judicial hearing date) or after a judicial hearing, may impose or 
recommend one or more of the following penalties for a student(s).  

Any student withdrawing with disciplinary action pending or those being suspended for 
disciplinary reasons are not eligible for refunds after the 14th class day for Fall and Spring 
semesters and the 7th class day for Summer sessions. 

  6.01 Expulsion- Permanent dismissal from the University. 

6.02 Suspension - Dismissal from the University for a specified period of  
 time. 

  6.03 Indefinite Suspension - Dismissal from the University for an unspecified time 
period.  After one year, a student may request a review of his file for readmission 
consideration. 

  6.04 Interim Suspension - Temporary suspension with a hearing to follow. 

  6.05 Revoked Suspension - A suspension is revoked if a student agrees to remain at 
the University under certain conditions or as long as the student does not violate 
certain prescribed conditions. 

  6.06 Hold on Registration/Hold on Transcript - A sanction used until all monies, 
fines and such owed to the University have been paid. 

  6.07 Fine - A student may be assessed a reasonable monetary sanction for violating 
certain Code of Student Conduct rules. 
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  6.08 Campus/Community Service- A student(s) may be required to provide services 
on the campus, without pay, for a specific period of time for violating the Code 
of Student Conduct rules.  

  6.09 Probation - A student(s) is subjected to a time period of restrictions or 
conditions, after which the University authorities will determine if his/her 
behavior has improved. 

  6.10 Restitution - A student(s) or organization(s) is held accountable for public or 
private damage that he/she has damaged or destroyed. 

  6.11 Counseling/Educational Assignment - A student(s) is given behavioral 
counseling, either on a regular basis or by appointment.  An educational 
assignment may include but is not limited to, attendance and/or participation in 
alcohol/drug education programs, workshops, panel discussions, letters of 
apology, and reflective essays. 

  6.12 Restraining Order - An order by the President or the President's designee 
prohibiting a student from entering the University premises except public streets 
or roadways. 

  6.13 Written Reprimand - A student is warned, in writing, that further misconduct 
may result in more severe disciplinary action. 

6.14 Loss of Privilege - The withdrawal of a privilege, use of a service, or  
participation in an activity for a specific period of time consistent with the 
offense committed and the rehabilitation of the student. 

 

6.15  Extracurricular Activity Suspension - The withdrawal of     participation in 
official extracurricular activities.  This includes, but is not limited to prohibiting 
the student from joining a registered student organization and/or attending its 
meetings or functions and/or from participating in official athletic or non-athletic 
extracurricular activities. 

6.16 Mandatory Off-campus Housing – A student is suspended from on- campus 
housing privileges for a specific period of time. 

               6.17    Administrative Withdrawal – A student is officially withdrawn from the 
university for various reasons. In such cases as the student posing a significant 
threat to self or others of the University community; failing to pay all financial 
obligations to the University by a designated date; failing to answer University 
summons or to address allegations of violations; failing to perform assigned 
University community service; failing to complete mandatory counseling; and/or 
failing to abide by the Code of Student Conduct.  A student administratively 
withdrawn after the census date shall be assigned the grade of “W” in all courses.  
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Students who withdraw on an involuntary basis are subject to the same refund 
policies as other students. 

6.18 University Ban – A student is banned permanently or for a specific period of 
time from an individual building(s) or event. 

 ***SPECIAL NOTE: Interim Suspension*** 
Whenever students are disruptive or dangerous to themselves, including threatening or attempting 
suicide and are dangerous to others, to property, or to the stability and continuance of normal 
University functions, the President or the President’s designee may suspend students immediately 
on an interim basis without providing the NORMAL HEARING NOTICE.  The letter from the 
Director of Judicial Affairs will constitute Normal Hearing Notice. 

If the facts and evidence suggest that the student’s continued presence on University premises 
constitute imminent or clear and present danger to themselves, to others, to property, or to the 
stability and continuance of normal University functions, the President or the President’s 
designee may issue a Restraining Order against the students restricting them from the University 
premises prior to the NORMAL JUDICIAL HEARING and AFTERWARDS, if he/she deems 
it necessary. 

Whenever the interim suspension rule is invoked, the student shall be given the opportunity to 
DISCUSS the incident with a University official PRIOR TO THE INTERIM SUSPENSION.  
Any student so suspended shall have the right to a post-suspension hearing on the merits of the 
case within five business days of the suspension. 

Students who endanger their own physical well being shall be required to provide the 
Director of Student Judicial Affairs with a Psychiatric Evaluation signed by a licensed 
mental health professional indicating that the student is not a threat to him/herself or the 
campus community.  Additionally, the parents, legal guardian, and/or student are advised 
that threatening and/or attempting suicide is a violation of the Code of Student Conduct 
and may result in disciplinary action by the University. 

 ***NOTATION OF DISCIPLINARY ACTION ON ACADEMIC TRANSCRIPTS*** 

In severe cases of misconduct, a student may be suspended or expelled.  System universities shall 
note such on the student’s academic transcript as follows: 

•“Student is ineligible to enroll” 
 
This will be noted when a student is permanently dismissed from the university for disciplinary 
reasons. 

•“Student is eligible to return (semester) (year)” 
 
This will be noted when a student is “suspended for disciplinary reasons” for a specified period of 
time.  The transcript indicates which semester the student will be eligible to return.  In the case 
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where the student is not suspended academically but is suspended for disciplinary reasons, the 
transcript note indicates that the student can not return until some future semester. 

All system universities shall employ the notations above on student academic transcripts 
beginning with the Spring semester, 2007. 

Notation of disciplinary action on academic transcripts may or may not affect eligibility to enroll 
at other higher education institutions. 

 ***MANDATORY ALCOHOL/SUBSTANCE ABUSE PROGRAM*** 

As an educational component of the University’s discipline process, students involved in alcohol and/or 
drug violations are required to participate in the Student Counseling Center’s Alcohol and Substance Abuse 
Program.  

Attendance at all sessions/workshops or other activities as assigned is mandatory for students required to 
participate in the program as a result of University disciplinary action, in addition to any fine or other 
disciplinary actions that may have been imposed.  Failure to comply with the mandatory requirement by the 
stated deadline may result in additional disciplinary action imposed by the University, including disciplinary 
suspension. 

H.     ARTICLE SEVEN – APPEALS 
I.  

                       1.     A decision reached by the Judicial Hearing Board or a sanction imposed by the 
Director of Student Judicial Affairs may be appealed by accused student within 
three (3) business days of the decision.  Such appeals shall be in writing, addressed 
to the Chairperson, Administrative Appeals Board and delivered to the Office of the 
Vice President for Student Affairs.  The board shall consist of a chairperson, one (1) 
faculty or staff representative, and one (1) student representative appointed by the 
Vice President for Student Affairs. 

            2.    Criteria for filing an appeal are limited to: 
 The student's rights were violated in the hearing process or if there were hearing 

procedural errors. 
 There is new material evidence which could not have been discovered at the time 

of the hearing. 
 The evidence did not support the decision. 
 The sanctions imposed were not appropriate for the violation or were made in an 

arbitrary or capricious manner. 
 

All appeals shall be limited to review of the verbatim record of the initial hearing.  Based 
upon the merits of written justification, the chairperson of the Administrative Appeals 
Board may accept or reject the student's request for an appeal. 

            3. If the request for an appeal is granted, the Chairperson of the Administrative 
Appeals Board, within reasonable time, shall set a date, time, and place for the 
board to review the findings, decision, and recommendation of the disciplinary 
hearing board.   The complete record of the hearing and evidence presented before 

http://www.ulsystem.net/assets/docs/searchable/boards/ppm_disciplinary_notation_06_06_new.pdf
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the Judicial Hearing Board panel shall be made available to the Administrative 
Appeals Board.  The Vice President for Student Affairs or his/her designee shall be 
present at this hearing. 

        4. If an appeal is upheld by the Administrative Appeals Board, the matter shall be 
returned to the original Judicial Hearing Board for re-opening to allow 
reconsideration of the original determination and/or sanction (s).   

        5. If an appeal is not granted by the Chairperson of the Administrative Hearing Board, 
then, the sanction imposed shall be considered final and binding upon all involved. 

           6. Students have the right to appeal the finding, decision, and recommendation of the 
Administrative Appeals Board if the reasons are based on the criteria listed in #2 of 
this article.  To do so, a student must give written notification to the Office of the 
President of his/her intent to appeal and reasons for appealing within three (3) 
business days after notice of the finding, decision, and recommendation of the 
Administrative Appeals Board.  Late notification of intent to appeal to the Office of 
the President will be accepted or rejected after hearing the student’s reasons for 
failure to comply with above statement. 

   7.  If the request for an appeal is granted, the President or President's designee shall set 
a date, time, and place to review the findings, decision, and recommendation of the 
Administrative Appeals Board. 

 8. The President or his/her designee may, at his/her discretion, make any of the 
following sanctions: 

• Approve the recommendation of the Administrative Appeals Board 
• Amend and approve the recommendation; or 
• Return the recommendation to the original Judicial Hearing Board for re-

opening to allow for reconsideration of the original determination and/or 
sanction(s). 

 

Note: As the Chief Executive Officer of the University, the President holds the 
ultimate authority in matters of student discipline.   

Additionally, it will be the discretion of the President or his/her designee as to 
whether or not a student remains under suspension pending the outcome of the 
appeal.  Factors that will be considered include the nature of the violation, 
interference with the University’s educational mission and the safety and welfare of 
other members of the University community 

                       9. Each institution is authorized to establish policies and regulations governing student 
conduct.  Students shall have due process in disciplinary matters, and any student 
who exhausted all due process procedures at the institutional level may appeal 
his/her grievance to the Board of Supervisors if the sanction is one of suspension 
from the university for a period of one academic year, or if the sanction is of greater 
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severity.  Within thirty (30) days after all due process procedures have been 
exhausted at the institutional level, the student must present his appeal to the 
System President of the University of Louisiana System.  The staff shall review the 
due process proceedings from the institution and submit recommendations to the 
Board of Trustees for the University of Louisiana System.  If the request for appeal 
is granted, the System President or his designee shall, within a reasonable time, set a 
date, time, and place to review the findings, decision, and recommendation of the 
President of Grambling State University.  The complete records of this case shall be 
made available for use by the System staff and Board of Trustees.  The System 
Office may request the presence of an individual, administrator or student involved 
in the case. 

Note: If the decision of the Judicial Hearing Board and/or the Administrative 
Appeals Board is upheld, then the sanction will be imposed as of the original date 
unless the President affixes a different sanction or date.  Students who are 
suspended or expelled from the University are not eligible for refunds after the 14th 
class day for Fall and Spring semesters and the 7th class day for Summer sessions. 

I.         ARTICLE EIGHT 

Records 
       a.   Records shall be created for all reported cases of student misconduct. 

b. Disciplinary records are considered academic records and are protected by the Family 
Educational Rights and Privacy Act (FERPA).  Records may be released to 
University officials on a need-to-know basis only. 

c. All disciplinary records are the property of Grambling State University and are 
maintained in the Office of Student Judicial Affairs.  The University reserves the 
right to maintain these records for any time depending on the severity of the 
infraction.  Major offenses involving criminal charges or suspensions and expulsions 
shall be maintained indefinitely. 

d. A tape recording shall be made of every judicial board hearing.  The tape recording 
shall be the property of the University. Neither the complainant nor the accused shall 
be allowed to make a separate recording of any type. Under no circumstances will a 
copy of the recording be released except in the case wherein the records are 
subpoenaed by a court order. 

 

           J.         ARTICLE NINE 

             Interpretation and Revision 
The President is responsible for shaping the University’s mission and academic standards 
in cooperation with the Board of Supervisors for the University of Louisiana System. The 
President has final authority over all employees and students. The President is also 
charged with the responsibility of maintaining appropriate standards of student conduct. 

Any question of interpretation regarding the Code of Student Conduct shall be referred to 
the Office of Student Judicial Affairs for final determination. 

http://www.ed.gov/policy/gen/guid/fpco/ferpa/index.html
http://www.ed.gov/policy/gen/guid/fpco/ferpa/index.html


    

   
 

50

The Code of Student Conduct shall be reviewed every two (2) years under the direction 
of the Office of Student Judicial Affairs. 

 

          K.         STATEMENT CONCERNING SEXUAL ASSAULT  

Grambling State University explicitly condemns all forms of sexual assault and abuse and 
is dedicated to prevention and to the victim’s assistance program.  A victim of sexual 
assault and abuse by another student is encouraged to bring evidence of the incident to 
the Office of Student Judicial Affairs.  In student judicial cases, both the accused and the 
victim have rights which are protected throughout the judicial proceedings.  Victims of 
sexual assault and abuse where the alleged offender is an employee of the University, 
have recourse through the Office of Equal Employment Opportunity and the Office of 
Human Resources. 

    Victim’s Rights Include:  
 To initiate, in addition to criminal charges, disciplinary proceedings 

against the alleged student offender.  To initiate a disciplinary proceeding, 
the victim must comply with the procedures promulgated in Article Five--
Judicial Policies.  CAVEAT: Both the accuser and the accused are entitled 
to the same opportunities to have others present during a disciplinary 
proceeding and shall be informed of the outcome of any disciplinary 
proceeding alleging a sexual assault.   

 To be informed by the Director of  Judicial Affairs or other proper 
University officials of their options to notify proper law enforcement 
authorities, including on-campus and local police, and the option to be 
assisted by campus authorities in notifying these authorities, if the student 
chooses to do so. 

 To be notified by the Director of Judicial Affairs or other proper 
University officials of existing counseling, mental health or student 
services for victims of sexual assault both on-campus and in the 
community. 

 To be notified by the Director of Judicial Affairs or other proper 
University officials of options for, and available assistance in, changing 
academic and living situations after an alleged sexual assault incident if 
requested by the victim and if these changes are reasonably available. 

 

             Evidence of Sexual Assault and Abuse 
 Immediately after the assault, victims of sexual assault and abuse are 

urged to contact University law enforcement authorities if the assault 
occurred on-campus and local law enforcement authorities if the assault 
occurred off-campus. 

 It is important for victims of sexual assault and abuse to seek medical 
assistance immediately after an alleged assault so as to preserve any 
evidence.  CAVEAT: Brushing teeth and rinsing mouth, bathing, 
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Driving wrong on one-way street  $50.00 
Passing on double-Yellow line or no passing $75.00 
Driving Around/Through A Barricade  $50.00 
Blocking Traffic    $50.00 
Parking in a Fire Zone And Subject To  
Immediate Tow     $50.00 
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PROCEDURES FOR FILING GRIEVENCES  

WITHIN  

THE DIVISION OF STUDENT AFFAIRS  
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1.        Student complaints should be made within seven (7) business days of the incident which 
led to the complaint. 

2.       An informal first attempt shall be made to meet and discuss the matter with the 
complainant by the Supervisor of the staff member involved in the complaint. 

3.       The immediate supervisor shall notify the complainant in writing of the outcome of the 
informal resolution. 

4.       If the informal resolution is not agreeable to the complainant, he/she may file a formal 
written complaint with the Office of the Vice President for Student Affairs (VPSA) for possible 
resolution. 

5.       The VPSA will hold a formal hearing with all parties involved in the complaint. 

6.       After the formal hearing, the VPSA will conduct a thorough investigation of the complaint 
for possible resolution. 

7.       Upon completion of investigation by the VPSA, complainant will be notified of resolution 
in writing. 

(NOTE:  A copy of all informal student resolutions shall be forwarded to the Office of the 
Vice President for Student Affairs.  Most of the student complaints reported to the areas of 
Student Affairs are verbal and resolved easily without any sanctions to personnel.) 
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Guidelines for Granting Exceptions 

to the  

No-Vehicle Policy for Freshmen 
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As a residential campus, cars for students are considered a secondary need and certainly not required for achieving 
success at Grambling State University.  All classes, on-campus social and athletic facilities are within easy walking 
distance of all residence halls.  The guidelines below are for the purpose of granting exceptions to the policy which 
prohibits a freshman from having a vehicle on campus.  These guidelines are, in no way, to be construed to 
supersede the University vehicle registration and parking policies to which all students must adhere. 

We strongly encourage all students and parents to familiarize themselves with the university’s policy 
regarding vehicles on campus.  Details can be obtained from the University Police Department - Telephone: 
(318) 274-3363. 
 
Personal exceptions to the no-vehicle policy for freshmen may be granted for the following reasons:  
 

  A medical condition that requires frequent appointments to a doctor or health professional 
 (Notarized documentation must be provided from a physician) 

 Employment off-campus  
(Notarized proof of employment and schedule of hours must be provided from employer) 

 Illness of a family member or extenuating circumstances that may require the student to go home on an 
emergency basis (Notarized supporting documentation must be provided) 

 
To gain permission to use your vehicle for one of these purposes, you must submit the “Request for Exception to 
No-Vehicle Policy”, with supporting documents to the Office of Admissions.  If you have been granted a special 
exception to the vehicle policy, you may only use the vehicle for the purpose specified in the request. Any other use 
is a violation of the policy.  Your approved request will be kept on file at University Police. 

To maintain use of your vehicle, you must adhere to the following: 
 Register your vehicle with University Police during registration.   Unregistered vehicles are subject to 

ticketing and/or towing at the owner's expense. 
 Must have a valid driver’s license and proof of required insurance at all times. 
 Must be an approved driver on the vehicle insurance policy (if vehicle is not owned by student). 
 May park only in the lot adjacent to your assigned residence hall. Parking spaces are not guaranteed. 
 Only use your vehicle for the times and purpose that you have been approved.   
 Return your vehicle to your assigned residence hall after each use. 
 Vehicles are not to be driven to class or other on-campus activities.  
 If you change vehicles during the academic year, you must immediately register the new vehicle when 

brought on campus. 
 Comply with all vehicle and parking regulations established by the University and state of Louisiana.  

Multiple vehicle and/or parking violations could cause your vehicle use privileges to be revoked. 
 

I have read, understand, and accept the above conditions for requesting an exception to the no-vehicle policy for 
freshmen.  I certify that the documents submitted to support my request have not been falsified, and are accurate.  If 
granted approval for use of a vehicle, I understand that failing to adhere to these conditions could revoke my 
permission to have a vehicle on campus.  I further understand that University Police will conduct random checks 
throughout the year to ensure compliance with these conditions. 

Vehicle Year/Make/Model:___________________  License Plate #:______________  Color:__________ 

 

Vehicle Owner:____________________     ____________________________         _______________ 
                              (Signature)               (Printed Name)                                        (Date) 

 
Student:___________________________    ____________________________          _______________ 
                      (Signature)     (Printed Name)          (Date) 
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MASCOT 

 

 

 

 

 

 
 

FIGHT SONG 
Fight!  For dear old Grambling 

Fight!  We’re gonna win 
Light!  The torch of victory, 

We will win this game 
Rah!  Rah!  Rah! 

Fight!  For dear old Grambling 
Fight!  We’re gonna win 

There’s no doubt that we are 
Pride of the USA! 

 
 

SCHOOL COLORS 
Black and Gold 

 
 

THE ALMA MATER 
Old Grambling, dear Grambling 

We love thee, dear old Grambling 
We’re loyal to thee, our dear old School 

We’ll fight for thee for ever-more 
And when life’s game is fought and won 

The hills will ring with victory’s song 
Old Grambling, dear Grambling 

We love thee, dear old Grambling. 
Old Grambling, dear Grambling 

We love thee, dear old Grambling 
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