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Use multiple exam versions, “scrambling” the order of questions or changing key variables.

Use alternate seating.  If no extra rooms are available, combine classes for exams, seating students from each class alternately, use different color exams to make it obvious.

Put multiple choice and true false questions at the bottom of the page where it’s harder to copy.

Refuse credit for correct answers unless work is shown.

Require students to remove hats and dark glasses during exams, unless they have a medical reason.

Watch for: wandering eyes, talking, passing notes or other communication, Cell phones, headphones and pagers.  Watch for notes in sleeves, under leg, inside

Pockets, clothing, pen, calculator cover, cap brim, written on hands, arms, pencils,

desks, chairs, blackboards, walls, floor, binders or backpacks; stored in calculators

or electronic datebooks; pre-written in blue books or hidden in bathroom or near

the classroom.  Watch for students leaving room without submitting test, attempting

to sneak completed exam back into room at the end of exam or into faculty office 

or having an accomplice “find” and turn in a “lost” exam later.  


Photocopy graded tests/scantrons before handing them back.

Mark wrong answers or blank spaces with an “X” or slash mark.

Use numbered exams and sign-in sheets.
After regrade, keep record of original score in grade book and database, with page totals, problem scores and total exam score.

Have one person review all regrade requests and record changes.


Watch for: erased or changed scantron answers; new correct answers in place of previously 

blank or incomplete response; test that has been photocopied with original answers and grading 

marks blanked out, then redone with correct answers and forged grading marks; pages or entire

exams with higher scores stolen from return bin, name changed, then submitted for more credit 

under thief’s name.  Red flags: poor quality copy inconsistent with original exam; copies of staple 

     holes, entire pages erased and re-written.   

Count the number of exams handed out, of students taking the test, and of exams turned in and make sure the numbers match.  Use exam numbers and sign-in sheets.

Collect exams from students while still seated rather than have a chaotic rush to the front.

Have consistent “loss-proof” method of transporting papers between class, office and home (locked briefcase).  Keep office and desk locked, and papers secure when you are out.
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Deterring Copying or Collaborating During Exams





Avoiding Fraudulent Regrade Requests  





     Preventing “Ringers” and Loss/Theft of Exams








